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RENTAL AGREEMENT - BAY CITY AD MONTGOMERY COMMUNITY HALL 
Renter’s Name __________________________               Date & Time Frame of Rental ________________________

Phone __________________________________             Type of Event ______________________________

Address ________________________________               Email_____________________________________

Estimated Number of People _______ 
Will there be alcohol _________             

Rental Fee*___________         Security Deposit ___$150.00______
*Bay City Resident $200.00, Non-Resident $250.00

Required - proof of liability insurance not less than $1,000,000 for person/group hosting event, covering date(s) of event.
· Renter to bring own soap, towels and garbage bag and must remove all garbage/recycling after event. 

· The use of Candles (or any open flames), glitter and confetti is prohibited, no tape or push pins can be used on walls. 

· Sinks, counter tops and appliances including the coffee pots, microwave, stove and refrigerator shall be left in clean condition. Do not put food items down the sink. Remove all items from the refrigerator. 
· Stove burners, oven lights and heaters shall be turned off. DO NOT turn off any circuit breakers.

· Renter’s responsibility to set up tables and chairs and return them to the storage racks after use. Tables shall be cleaned before returning to storage racks and placed back into original position.

· Floors shall be swept and no items to be left on the floors.
· Cans, bottles, cigarette butts, or other litter shall not be discarded outside the building. No smoking in the building or 10 feet of a door. 
· Loud or boisterous behavior which might disturb nearby residents is an ordinance violation. Children are not to be left un-supervised when outside the building.

· The hall must be vacated by 11:00 p.m.

· All windows shall be closed and doors locked upon leaving the hall.

· There shall be NO PARKING in front of the Fire Department as marked.
I have read, understand and agree to comply with the room rules set forth by the City of Bay City. I further agree that I am personally responsible for the repair of damage to equipment and facilities and for the replacement of stolen equipment or furnishings that may occur during my groups’ occupation of the room. .If damages exceed the security deposit, I shall pay the balance owing within 30 days of being billed by the City. If the City incurs attorney’s fees in collecting the sums owed, I shall be responsible for paying the City’s attorney’s fees and costs in recovering the damages, in addition to the damage repair cost. I agree that City of Bay City will not be held liable for injuries to person or property that results from the activities described above.
Please note: The City reserves the right to require the renter to provide security as designated by the City at renter’s expense. The City also reserves the right to refuse the rental of the hall to parties that have previously violated this rental agreement.
Signature of Renter: _______________________________________ 
Date ____________
Key issued ____   Date    _________  By ______            Keys returned  ____     Date _______ By _______   
Refund of Security Deposit Received __________________________               Date _______ By _______ 
City of Bay City 
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